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8@ USER REGISTRATION PROCESS
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Provide basic Confirm email Confirm email Add organization Registered
contact details address accuracy address accuracy and office details account
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Initiate Registration

Register Account Verify OTP Complete Profile Registered Account

Click on ‘New Registration’ Enter email ID and other Enter the OTP sent to your Fill in organization and Your account is successfully

and enter basic contact details to create your email to verify and office details to complete created and ready to use.
details to get started. account. proceed. your profile. :
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Visit-mis.nth.gov.in L Access to NTH Dashboard
Open the NTH MIS website 8 é Login to your account and

access the NTH dashboard




Login to
Dashboard

Access the
website and
enter credentials.
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Click on
Test Request

Navigate to the
test request
section.

Fill Technical
Specifications &

Certificate Options

Provide detailed

technical specifications
and select certificate

options.

Fill Sample
Basic Details

Enter necessary
basic information
about the sample.

Add Clauses
According to
Test
Input the address Include any specific \
where the service clauses relevant
is to be provided. to the test.

Preview
Test Request

Review all entered
information for
accuracy.

0 Note: Please review all details carefully before submission. Accurate information helps us process your request faster.
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Submit for
Verification

Submit the test
request for
further processing.
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1. Finalize
Test Request

Verify and finalize
the test request.
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o Note: Ensure correct payment details and upload a clear receipt/invoice for successful verification.
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2. Select
Payment Mode

Choose between
online or offline
payment.
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3A. Select Online
Method

Choose UPI, Google
Pay, PhonePe, Net

Banking, or Card.
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3B. Select Offline
Method

Choose Demand Draft
or Bharatkosh website.

4A. Complete
Online Payment

Follow prompts to
finish transaction
securely.
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4B. Make
Offline Payment

Complete payment via

the chosen offline
method.

5A. Download
Invoice
Download Tax Invoice

from Payment
Management.
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5B. Upload DD/Receipt

Upload DD/ Bharatkosh
receipt to NTH MIS
dashboard.




SAMPLE SUBMISSION PROCESS

DOWNLOADING
THE QR CODE

After successful
payment, customers
need to download
the QR code.

PREPARING
THE SAMPLE

SUBMITTING
THE SAMPLE

1.1 Access
MY SRF Tab

Log in to the
NTH MIS dashboard.
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2.1 Labeling

Paste the printed
QR code on the
sample container.
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3.1 Locate

1.2 Download 1.3 Print
QR Code QR Code
Locate the QR code Print the downloaded
associated with your QR code.

test request.
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2.2 Documentation
Ensure all necessary
documentation is included
with the sample.

3.2 Deliver Sample
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Submit the sample along
with the QR code and any
other required documents
to the designated branch.

Concerned Branch
Identify the branch
where the sample needs
to be submitted.

0 Ensure the QR code is clearly visible and all documents are complete for smooth processing.




